
Instructions for Applying for  
Federal Tax Identification Number/Employer Identification Number 

 
1. Click on the following URL link to connect to the application for an Employer 

Identification Number (EIN).  https://sa.www4.irs.gov/sa_vign/newFormSS4.do  
2. Use the sample EIN form as an example in completing the form. 
3. The areas highlighted in green are the areas to be completed. 

a. 1* Legal name of entity … -- this needs to be Community of Christ 
followed by a “-“ and the name of the congregation or mission center. 

b. 3 Executor, trustee … -- this should be the name of the financial officer 
followed by a “-“ and either CFO or MCFO representing the individuals 
title. 

c. 4a* and 4b* are the address for the congregation or mission center. 
d. 5a and 5b are used if you want the mailing address for correspondence to 

be different from what is in 4a and 4b. 
e. 6* County … -- enter the county and state for the address in 4a and 4b. 
f. 8a* Type of entity – select “church or controlled organization.” Also input 

the Group Exemption No – 0929.  
g. 9a* Reason for applying – typically the reason for applying is to open a 

new bank account.  
h. 10* Date business started … -- enter the date that the congregation or 

mission center started operations.  
i. 14* Check the box that best … -- select “other” and put the word Religious 

in the blank. 
j. 15* Indicate the principal line … -- put the word Religious in the blank. 
k. 16* Has the applicant ever applied … -- for this you should be able to 

select “No.” 
4. Review what you entered on the form for correctness. 
5. If everything is correct click the “Next” button. 
6. Follow the directions on the next screens. You will be given a provisional EIN 

number. You will also be sent a confirmation letter via US mail stating the official 
EIN number that has been provided to you. This number is typically the same as 
the provisional number. 

7. Print the screen showing your provisional number. 
8. Keep this provisional number in a safe place until you receive your official 

confirmation via US mail. 
9. File this EIN number as part of the official records of the congregation or mission 

center. 

https://sa.www4.irs.gov/sa_vign/newFormSS4.do


 


